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Located in the Saanich 
Centennial Library since 2007, 
Saanich Archives invites you 
to visit and explore our 
collection of photos, maps, 
art, news clippings, and 
documents.

Come inside to learn more 
about the cultural history of 
the  Municipality of Saanich.

Welcome to Saanich Archives!



On your way into the Archives is an interpretive panel about the
history of local First Nations.

Saanich Archives acknowledges with respect the WSÁNEĆ and
Lekwungen peoples on whose traditional territory the Archives stands
and whose historical relationships with the land continue to this day.



Upon entering the Archives, you will be greeted by
staff in the reference room. This room houses our
collections of published material and reference files.
After signing in, you can begin exploring all of the
resources here. Everything is hands-on.

The vertical files are a great
place to start your research.
They include news clippings,
oral histories, research notes,
letters, photos, brochures, and
more. These files provide
background information and
can also lead you to additional
records in the collection.



Our reference room also houses our collection
of BC Directories dating from 1924 to 1999.
Directories can be used like phone books to find
businesses or people by name and by street
address. They are a great resource if you are
doing research on your family or on your house
and neighbourhood.

Our reference book collection contains
books on local, BC, and Canadian
history. Browse over 1500 titles about
fascinating people, places, and events.
While these books do not circulate,
many of them are also available
through the public library.



If you aren’t doing research and are simply
interested in browsing our historical photos
and artifacts, we also have several displays
inside the reference room.

These displays are changed a few times a year
and feature snapshots of life in Saanich.



As you begin your research, we suggest
checking our finding aids. A finding aid is
a type of guide or catalogue that tells
you what records we have in our vault.

Digital versions are available on our
website, but we also keep paper copies
in the reference room.

If you find something in one of our
finding aids that could be useful for your
research, let us know and we can bring
that material out of the vault for
viewing.



Unlike the reference room
material, our collections of
original material are not
hands-on, and researchers are
asked to follow standard
archives etiquette.

This includes having only one
file open at a time, keeping
documents in order, and
handling material gently. No
food or drink is permitted in
the reference room and we
ask that you only use pencil
for taking notes.

You are welcome to take
photographs of anything you
see in the archives, but please
keep the flash turned off to
protect the material from the
damaging effects of over-
exposure to light.



In addition to the finding aids, we also have lots of
resources available on our website to help you get
started on your research.

Whether you are researching the history of your
house, your neighbourhood, or your ancestors,
saanich.ca/archives has resources that can help.



Since 2007, we have digitized 
over 8000 photographs in our 
collection which are 
searchable through our photo 
search site.

Our photo search site also 
includes descriptions of our 
collection.

You can use the photos from 
our website for research 
purposes or private study but 
other uses, including 
electronic or printed 
publication, will need written 
permission. 

For information on our terms 
of use and fees, please refer 
to our Photographic 
Reproduction and Use Policy
at saanich.ca/archives.



Behind the scenes, our holdings are stored inside our climate controlled vault.

Our collection consists of approximately 60 percent municipal records and 40
percent community records. These include paper documents such as letters and
maps and photos in the form of prints, slides, and even glass plate negatives.

The Archives acquires records for its collection in several ways. Municipal
records are transferred from other departments, and community records are
received by donation.



The municipal records in our collection date back to
1904, two years before Saanich was officially
incorporated as a municipality. The collections
include administrative files, correspondence, legal
documents, voter’s lists, minutes, maps, and plans.
We also have reports relating to all aspects of the
municipality such as Council business, the Clerk’s and
Mayor’s offices, the Police and Fire Departments, and
Planning and Public Works projects.



The private records in our collection date from the
1870s and include correspondence, financial and legal
documents, scrapbooks, diaries, pamphlets, books, and
other material collected by individual citizens, families,
or organizations.



All material donated to the Archives is stored in our climate
controlled vault. We monitor the temperature and relative humidity
every day to ensure that the vault conditions are stable.

The fire suppression system in the vault uses compressed gas to
remove the oxygen from the room rather than water sprinklers. This
smothers the fire without risking water damage to the collection.



Although the Archives is located inside the Saanich
Centennial Library, we keep different hours. Our
reference room is open to visitors from Monday to
Friday, 10 a.m. – 2:30 p.m.

If you are visiting the library after we’ve closed, you
can still learn about Saanich history by checking out
the displays we have set up around the library.

These displays, located in the foyer
and next to the computer lab, are
changed a few times a year and
feature interesting stories about
Saanich history.



Want to get involved? 
Join the Saanich Remembers WWI Project.

We need volunteers to help research names on
the Saanich WWI Honour Roll and write short
biographies of the soldiers for our website.

We’ll preserve the collected information at
Saanich Archives and share it on the project
website.

For more information visit the 
Saanich Remembers WWI page at

saanich.ca/archives.



Visit us in person
We are located inside the Saanich Centennial Library next to 

Pearkes Recreation Centre at 3100 Tillicum Road.

Our hours are:
Monday to Friday, 10 a.m. – 2:30 p.m.

You can also drop in for a tour any Wednesday at 10 a.m. Tours 
take about 30 minutes and give an overview of our reference 

material and archival collections. No need to register.

For more information visit: 
www.saanich.ca/archives 

Or contact us at: 
archives@saanich.ca | 250 475 5494 ext. 3478


