
Checklist for 

Residential Building Permit – Other 
District of Saanich – Inspection Services 

 

RETAINING WALL, SWIMMING POOL FENCE 
 

NOTE: All application requirements must be met for timely processing.  

Applying for:  

 Retaining Wall Permit 
 Swimming Pool Fence Permit 

 

Required for submission:  

 Title Search (current within 30 days) 

 Copies of Encumbrances to which Saanich is 
party (Covenants, rights-of-way, building schemes) 

 Arborist Report 

 Letters of Assurance – Schedule B or EGBC 
Retaining Wall Assurance Statement (Permit to 
Practice number must be included) – required for 
retaining walls exceeding 1.2m in height  
 

 Digital Plans 
Plans to be drawn to an acceptable drafting scale. e.g. ¼” = 1 ft.  

Max. drawing size: 600mm x 900mm (preferred) or 24" x 36" 

 Project Data Table (if not provided on the plans) 

Required prior to permit issuance:  

 Archaeological Response 
 

 

Plan Submission Requirements:  

Site Plan  

 Legal description and civic address of the parcel 

 Bearing and full dimensions of the lot/parcel taken from the registered subdivision plan 

 North arrow and scale 

 Location and dimensions of all existing/proposed buildings/structures, including new retaining wall(s) or 
swimming pool, with dimensions (setbacks) from property lines 

 Setbacks to the natural boundary of any lake, swamp, pond or watercourse; location of top bank and 
watercourses 

 Location and dimensions of existing and proposed statutory rights of way, easements, covenant areas and 
setback requirements, adjacent street and lane names 

 Location of Bylaw-protected trees on the property or boulevard, including species and diameter (Only 
required if there is a conflict between the tree’s protected root zone and proposed works, services, and 
access – see Arborist Report Guidelines) 

 **A-zoned properties only** Location (siting) and area (m2) of the Farm Residential Footprint (See Zoning 
Bylaw 8200, Section 5.41). 

 **Swimming Pool Fence Permit** Fencing details, including gates (See Swimming Pool and Liquid Storage 
Tank Bylaw 6016) 

 **Swimming Pool Fence Permit** Lot coverage (for above-ground pool only) – existing and proposed 
identified on plan; outline all existing buildings and proposed pool with dimensions from all property lines 

 

Cross-Section  

 **Retaining Wall Permit** Cross-section drawing(s) and structural details, including height and length of wall 
and height of fill being retained 

 **Retaining Wall Permit** Engineer-designed elements must have Registered Professional seal – required 
for retaining walls exceeding 1.2m in height   

District of Saanich 
770 Vernon Avenue 
Victoria BC V8X 2W7 
t. 250-475-5457 
f. 250-475-5418 
inspections@saanich.ca 

https://www.archdatarequest.nrs.gov.bc.ca/
https://www.saanich.ca/EN/main/community/natural-environment/trees/arborist-report-guidelines.html
https://www.saanich.ca/assets/Local~Government/Documents/Planning/zone8200.pdf
https://www.saanich.ca/assets/Local~Government/Documents/Planning/zone8200.pdf
https://www.saanich.ca/assets/Local~Government/Documents/Bylaws~and~Policies/swimming-pool-and-liquid-storage-tank-fence-bylaw-1988-no-6016.pdf
https://www.saanich.ca/assets/Local~Government/Documents/Bylaws~and~Policies/swimming-pool-and-liquid-storage-tank-fence-bylaw-1988-no-6016.pdf

